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B. Filing a malicious or knowingly false report or complaint of harassment.
C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility
for reporting and/or investigating harassment charges comprises part of one's supervisory duties

Definitions
Bullying
Bullying is prohibited by Board Policy 5517.01 - Bullying. It is defined as deliberate or intentional behavior using words or actions,
intended to cause fear, intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of power,
Furthermore, it may be serious enough to negatively impact a student’s educational, physical, or emotional well-being. Bullying
need not be based on any Protected Characteristic. Bullying behavior rises to the level of harassment when the prohibited conduct
is based upon the student’s sex (including transgender status, change of sex, or gender identity}, race color, national origin,
religion, creed, ancestry, marital or parental status, sexual orientation of physical, mental, emotional or learning disability, or any
other characteristic protected by Federal or State civil rights.
Harassment
Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer scftware, or written, verbal or
physical conduct directed against a student-based on one or more of the student’s Protected Characteristics that:

A. places a student in reasonable fear of harm to his/her person or damage to his/her property;

B. has the effect of substantially interfering with a student's educaticnal performance, opportunities, or benefits; or

C. has the effect of substantially disrupting the orderly operaticn of a school.

Sexual Harassment
"Sexual harassment" is defined as unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct or
other verbal or physical conduct or communication of a sexual nature when:

A. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of access to

educational opportunities or program;

B. submission or rejection of that conduct or communication by an individual is used as a factor in decisions affecting that
individual's education;

C. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an individual's
education, or creating an intimidating, hostile, or offensive educational enviranment.

Sexual harassment may involve the behavior of a person of either gender against a person of the same or opposite gender.
Prohibited acts that constitute sexual harassment may take a variety of forms. Examples of the kinds of conduct that may
constitute sexual harassment include, but are not limited to:

A. unwelcome verbal harassment or abuse;

B. unwelcome pressure for sexual activity;

C. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than necessary restraint of
students by teachers, administrators, or other schoo! personnel to avoid physical harm to persons or property;

D. unwelcome sexual behavior or words including demands for sexual favars, accompanied by implied or overt threats
concerning an individual's educational status;

E. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt promises of
preferential treatment with regard to an individual's educational status;



F. unwelcome behavior or words directed at an individual because of gender;
Examples are:

1. repeatedly asking a person for dates or sexual behavior after the person has indicated no interest;
2. rating a person's sexuality or attractiveness;
3. staring or leering at various parts of another person's body;
4. spreading rumors about a person's sexuality;
5. letters, notes, telephones calls, or materials of a sexual nature;
6. displaying pictures, calendars, cartoons, or other materials with sexual content.

G. inappropriate boundary invasions by a District employee or other adult member of the District community inte a student's
personal space and personal life.

H. remarks speculating about a persen's sexual activities or sexual history, or remarks about one's own sexual actlvities or
sexual history; and

1. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

It is also the policy of the Board that a sexual relationship between staff and students is not permissible in any form or under any
circumstances, in or out of the wark place, in that it interferes with the educational process and may involve elements of coercion
by reason of the relative status of a staff member to a student.

Not all behavior with sexual connotations constitutes sexual harassment. Sex-based or gender-based conduct must be sufficiently
severe, pervasive, and persistent such that it adversely affects, limits, or denies an individual's education, or such that it creates a
hostile or abusive educational environment, or such that it is intended to, or has the effect of, denying or limiting a student’s
ahility to participate in or benefit from the educational program or activities.

Ethnicity/Race/Color Harassment

Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of interfering with the individual's educational performance; of creating

an intimidating, hostile, or offensive learning environment; or of interfering with one’s ability to participate in or benefit from a
class or an educational program or activity. Such harassment may cccur where conduct is directed at the characteristics of a
person's ethnicity, race or color, such as ethnic or racial slurs, nicknames implying stereotypes, epithets, and/or negative
references relative to ethnic or racial customs.

Religious {Creed} Harassment

Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
religion or creed and when the conduct has the purpose or effect of interfering with the individual's work or educational
performance; of creating an intimidating, hostile, or offensive learning environment; or of interfering with one's ability to
participate in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed
at the characteristics of a persen's religious tradition, clothing, or surnames, and/or involves religious slurs.

Mational Origin Harassment

Prohibited national origin harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
national origin and when the conduct has the purpose or effect of interfering with the individual's educational performance; of
creating an Intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate
in or benefit from a class or an educational program or activity. Such harassment may occur where cenduct is directed at the
characteristics of a person's national origin, such as negative comments regarding customs, manner of speaking, language,
surnames, or ethnic slurs.

Disability Harassment

Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
physical, mental, emotional or learning disability and when the conduct has the purpose or effect of interfering with the individual's
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The names, titles, and contact information of these individuals will be published annually in the student handbooks and on the
School District's web site.

A CO will be available during regular school/work hours to discuss concerns related to harassment, to assist students, other
members of the School District community, and third parties who seek support or advice when informing another individual about
"unwelcome" conduct, or to intercede informally on behalf of the student.

Any Board employee who directly observes harassment of a student is obligated, in accordance with this policy, to report such
observations to one of the COs within two (2) business days, Thereafter, the COs must contact the student, if over age eighteen
{18) or the student's parents if under the age eighteen (18}, within two (2) business days to advise s/he/them of the Board's
intent to investigate the alleged misconduct, including the obligation of the compliance officer to conduct an investigation following
all the procedures outlined in the complaint procedures.

The COs are assigned to accept complaints of harassment directly from any member of the School District community or a visitor
to the District, or to receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint,
either directly or through a school building administrator, a CO will begin review and investigation or the CO will designate a
specific individual to conduct such a process. The CO will prepare recommendations for the District Administrator or will oversee
the preparation of such recommendations by a designee. All members of the School District community must report incidents of
harassment that are reported to them to the Compliance Officer as soon as possible, but always within no more than two (2)
calendar days of learning of the incident.

Investigation and Complaint Procedure

Any student who believes that s/he has been subjected to harassment may seek resolution of his/her complaint through the
procedures described below. Furthermore, a process for investigating claims of harassment and a process for rendering a decision
regarding whether the claim of harassment was substantiated are set forth below.

Due te the sensitivity surrounding complaints of harassment, time lines are flexible for initiating the complaint process; however,
individuals should make every effort to file a complaint within thirty {30) days after the conduct occurs while the facts are known
and potential witnesses are available. Once the complaint process is begun, the investigation will be completed in a timely manner
(ordinarily, within fifteen (15) calendar days of the complaint being received).

If at any time during the investigation process the investigator determines that the complaint is properly defined as Bullying, under
Policy 5517.01 Bullying and not Harassment, because the conduct at issue is not based on a student’s Protected Characteristics,
the investigator shall transfer the investigation to the appropriate building principal.

Complaint Procedure

A student who believes s/he has been subjected to harassment hereinafter referred to as the "complainant”, may file a complaint,
either orally or in writing with a teacher, principal, or other District employee at the student’s school, the CO, District
Administrator, or other District employee who works at another school or at the District level. Due to the sensitivity surrounding
complaints of harassment, time lines are flexible for initiating the complaint process; however, individuals should make every
effort to file a complaint within thirty (30) days after the conduct occurs while the facts are known and potential witnesses are
available. If a complainant informs a teacher, principal, or other District employee at the student’s school, the CO, District
Administrator, or other District employee, either orally or in writing, about any complaint of harassment, that employee must
report such information to the CO within two (2) business days.

Throughout the course of the process as described herein, the CO should keep the parties informed of the status of the
investigation and the decision making process.

All complaints must include the following information to the extent it is available: the identity of the individual believed to have
engaged in, or to be actively engaging in, harassment; a detailed description of the facts upon which the complaint is based; and a
list of potential witnesses.

If the complainant is unwilling or unable to provide a written staterment including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and
the complainant will be asked to verify the accuracy of the reported charge by signing the document,

Upeon receiving a complaint, the CO wil consider whether any action should be taken in the investigatory phase to protect the
eComplainant from further harassment or retaliation including, but not limited to, a change of class schedule for the complainant
or the alleged harasser, or possibly a change of school for either or both of the parties. In making such a determination, the
Compliance Officer should consult the Principal, or the District Administrator if the principal is the CO, prior to any action being
taken. The Complainant should be notified of any proposed action prior to such action being taken.



As soon as appropriate in the investigation process, the CO will inform the individual alleged to have engaged in the harassing
conduct, hereinafter referred to as the "respondent™, that a complaint has been received. The respondent will be informed about
the nature of the allegations and a copy of these administrative procedures and the Board's antl-harassment policy shall be
provided to the respondent at that time. The respondent must also be provided an opportunity to respond to the complaint.

Within five (5} business days of receiving the complaint, the CO will initiate a formal investigation to determine whether the
eComplainant has been subject to offensive conduct/harassment. A principal will not conduct an investigation unless directed to do
50 by the Compliance Officer.

Although certain cases may require additional time, the Compliance Officer will attempt to complete an investigation into the
allegations of harassment within fifteen {15) calendar days of receiving the formal complaint. The investigation will include:

A. interviews with the eComplainant;
B. interviews with the respondent;
C. interviews with any other witnesses who may reasonably be expected to have any information relevant to the allegations;

D. consideration of any documentation or other evidence presented by the complainant, respondent, or any other witness
which is reasonably believed to be relevant to the allegations

At the conclusion of the investigation, the CO shall prepare and deliver a written report to the District Administrator which
surmmarizes the evidence gathered during the investigation and provides recormmendations based on the evidence and the
definition of harassment as provided in Board policy and State and Federal law as to whether the complainant has been subject to
harassment. In determining if harassment occurred, a preponderance of evidence standard will be used. The CO's
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those involved.
The CO may consult with the Board Attorney before finalizing the report to the District Administrator.

Absent extenuating circumstances, within ten {10) business days of receiving the report of the CO, the District Administrator must
either issue a final decision regarding whether or not the complaint of harassment has been substantiated or request further
investigation. A copy of the District Administrator's final decision will be delivered to both the complainant and the respondent.

If the District Administrator requests additional investigation, the District Administrator must specify the additional information
that is to be gathered, and such additional investigation must be completed within ten (10) business days. At the conclusion of the
additional investigation, the District Administrator must issue a final written decisicn as described above.

The decision of the District Administrator shall be final, If the complainant feels that the decisicn does not adequately address the
complaint s/he may appeal the decision to the State Superintendent of Public Instruction.

The Board reserves the right to investigate and resolve a complaint or report of harassment regardless of whether the member of
the School District community or third party alleging the harassment pursues the complaint. The Board also reserves the right to
have the complaint investigation conducted by an external person in accordance with this policy or in such other manner as
deemed appropriate by the Board.

Additional School District Action

If the evidence suggests that the harassment at issue is a crime or requires mandatory reporting under the Children's Code (Sec.
48,981, Wis. Stat.}, the CO or District Administrator shall report the harassment to the appropriate social service and/or law
enforcement agency charged with respansibility for handling such investigations and crimes.

Any reports made to the local child protection service or to local law enforcement shall not terminate the CO's obligation and
responsibility to continue to investigate a complaint of harassment. While the COs may work cooperatively with outside agencies to
conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the involvement of outside
agencies without good cause after consultation with the District Administrator.

Confidentiality

The District will make all reasonable efforts to protect the rights of the complainant and the respondent. The District will respect
the privacy of the complainant, the respondent, and all witnesses in a manner consistent with the District's legal obligations under
State and Federal law. Confidentiality cannot be guaranteed however. All complainants proceeding through the investigation
process should be advised that as a result of the investigation, the respondent may become aware of the complainant’s identity.
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Except as provided below, a request for the search of a student or a student's possessions will be directed to the principal. S/He
shall attempt to obtain the free-offered, written consent of the student to the inspection; however, provided there is reasonable
suspicien pursuant to the above paragraphs, s/he may conduct the search without such consent. Whenever possible, a search will
be conducted by the principal in the presence of the student and a staff member other than the principal. An administrator may
contact the police liaison officer or law enforcement agency for assistance in conducting a search. A search prompted by the
reasonable suspicion that health and safety are immediately threatened will be conducted with as much speed and dispatch as
may be required to protect persons and property.

Search of a student's person or intimate personal belongings shall be conducted by a person of the student’s gender, in the
presence of another staff member of the same gender, and in a manner that is minimally intrusive to the student based on the
reasonable suspicion justifying the search.

Use of Dogs

The Board authorizes the use of specially-trained dogs to detect the presence of drugs and devices such as bombs on school
property under the following conditions:

A. The presence of the dogs on school property is authorized in advance by the District Administrator, except in emergency
situations, or Is pursuant to a court order or warrant.

B. The dog must be handled by a law enforcement officer or certified organization specially trained to safely and competently
work with the dog.

C. The dog is under the aegis of the Sheriff or Chief of the law enforcement agency providing the service as capable of
accurately detecting drugs and/or devices.

The District Administrator may request the assistance of a law enforcement agency in implementing any aspect of this policy.
Where law enforcement officers participate in a search on school property or at a school activity pursuant to a request from the
District Administrator, the search shall be conducted by the law enforcement officers at the direction of a District official. Law
enforcement searches conducted independently of any District official request or direction shall be conducted based on standard
applicable to law enforcement.

Anything found in the course of a search that constitutes evidence of a violation of a particular law or school rule or that endangers
the safety or health of any person shall be seized and properly cataloged for use as evidence if appropriate. Seized items shall be
returned to the owner if the items may be lawfully possessed by the owner. Seized items that may not lawfully be possessed by
the owner shall be turned over to law enforcement.
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of purchase); (2) Methods for calculating annual and accumulated depreciation expense for assets including estimates for asset
lives, residual asset values, and depreciation methodology; and (3) Procedures for recording gain or loss on sale of capital assets
and proceeds from the sale of capital assets in compliance with GAAP Reporting of estimated cash values or replacement values to
District insurance providers,

The Business Manager shall report to the Board on a monthly basis {or more often if required) the revenues and expenditures in
the fund reporting categories established above. The Business Manager’s statement shall show revenues and receipts from
whatever source derived, the various appropriations made by the Board, the expenditures and disbursements therefrom, the
purposes thereof, the balances remaining in each appropriation, and the District’s assets and liabilities. At the end of the fiscal
year such statement shall be a complete exhibit of the District’s financial affairs and may be published and distributed with
approval of the Board.

The Business Manager is responsible for filing in a timely manner, on behalf of the Board, an annual report with the Department of
Public Instruction, on prescribed forms, that states the following:

A. amount of collections and receipts, and accounts due from each source
B. amount of expenditures for each purpose

C. amount of the District’s debt, the purpose for which each item of such debt was created, and the provision made for the
payment thereof, and

D. other information as required by the Department, along with the audit repoit as approved by the Board

The Board's annua! financial statements shall also include information such as; (1} beginning and ending balances of capital
assets; (2) beginning and ending balances of accumulated depreciation, and (3} total depreciation expense for the fiscal year,

Such reporting shall include description of significant capital asset activity during the fiscal year including: acquisitions through
purchase or donation, sales or dispositions including the proceeds and gains or losses on the sale, changes in methods of
calculating depreciation expense or accumulated depreciation, such as, estimates of useful life, residual values, depreciation
methodology (e.g., straight line or other method).

Before implementing procedures or changing procedures, the Business Manager will review the proposed procedure with the

auditor appointed by the Board to conduct the Board's financial audit. The procedures established shall comply with all statutorily
required standards and generally accepted accounting procedures.
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District’s IT department/staff is available to assist in this process. Once all public records, student records and ESI subject to a
Litigation Hold are transferred to the District’s custody, the employee is required to delete the records/ESI from his/her PCD. The
employee will be required to sigh a document confirming that all such records/information has been transferred to the District’s
custody and deleted from his/her PCD before the Board will issue any final compensation that is owed to the employee,

Similarly, if an employee intends to dispose of, or otherwise stop using, a persenal PCD on which s/he has maintained public
records, student records and/or ESI that is subject to a Litigation Hold, the employee must transfer the records/ESI to the
District’s custody before disposing of, or otherwise ceasing to use, the personal PCD. The employee is responsible for securely
deleting such records/ESI before disposing of, or ceasing to use, the personal PCD. Failure to comply with these requirements may

result in disciplinary action.

If a PCD is lost, stolen, hacked or otherwise subjected to unauthorized access, the employee must immediately notify the
District Administrator so a determination can be made as to whether any public records, students records and/or ESI subject to a
Litigation Hold has been compromised and/or lost. The District Administrator shall determine whether any security breach
notification laws may have application to the sitvation. Appropriate notifications will be sent unless the records/information stored

on the PCD was encrypted.

The Board prohibits employees from maintaining the following types of records and/or information on their PCDs:

A. student personally identifiable infarmation
B. student information required to be kept confidential pursuant to the Americans with Disabilities Act {ADA)

C. student health information as defined by the Health Insurance Portability and Accountability Act (HIPAA)

Employees are responsible for making sure no third parties (including family members) have access to records and/or information,
which is maintained on a PCD in their possession, that is confidential, privileged or otherwise protected by State and/or Federal
law.

Privacy Issues

Except in emergency situations or as otherwise authorized by the District Administrator or as necessary to fulfill their job
responsibilities, employees are prohibited from using PCDs ta capture, record and/or transmit the words or sounds (i.e., audio)
and/or images (i.e., pictures/videc) of any student, staff member or other person in the school or while attending a school-related
activity. Using a PCD to capture, record and/or transmit audio and/or pictures/video of an individual without proper consent is
considered an invasion of privacy and is not permitted.

PCDs, including but not limited to those with cameras, may not be activated or utilized at any time in any school situation where a
reasonable expectation of personal privacy exists. These locations and circumstances include, but are not limited to, locker rooms,
shower facilities, rest/bathrooms, and any other areas where students or others may change clothes or be in any stage or degree
of disrobing or changing clothes. The District Administrator and building principals are authorized to determine other specific
locations and situations where use of a PCD is absolutely prohibited.

Personal Use of PCDs While at Work

During work hours personal communications made or received, regardless of whether on a PCD or a regular telephone or network
computer, can interfere with employee productivity and distract others. Employees are expected to use discretion in using PCDs
while at work for personal business. Employees are asked to limit personal communications to breaks and lunch periods, and to
inform friends and family members of the Board's policy in this regard.

A. Excessive use of a PCD or cell phone for personal business during work hours is considered outside the employee's scope of
employment and may result in disciplinary action.

B. Employees are personally and solely responsible for the care and security of their personally-owned PCDs, The Board
assumes no responsibility for theft, loss, or damage to, or misuse or unauthorized use of, personally- owned PCDs brought
onto its property, or the unauthorized use of such devices.

Potential Disciplinary Action

Violation of this policy may result in disciplinary action up to and including termination. Use of a PCD in any manner contrary to
local, State or Federal laws may also result in disciplinary action up to and including termination.
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The term "parents” includes legal guardians or other persons standing in loco parentis (such as a grandparent or stepparent with
whom the child lives, or a person who is legally respoansible for the welfare of the child). The term "eligible student” refers to a
student who is eighteen (18) years of age or older, or a student of any age who is enrolled in a postsecondary institution.

Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of eligible
students, parents may be allowed access to the records without the student's consent, provided the student is considered a
dependent under section 152 of the Internal Revenue Code.

A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor (including substitutes), or
support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the Board; a
person or company with whom the Board has contracted to perform a special task {such as an attorney, auditor, or medical
consultant); a contractor, censultant, volunteer or other party to whom the Board has outsourced a service otherwise performed
by Board employees (e.g. a therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his/her tasks (including volunteers).

"Legitimate educational interest” is defined as a "direct or delegated responsibility for helping the student achieve one (1} or more
of the educational goals of the District” or if the record is necessary in order for the schoo!l official to perform an administrative,
supervisory, or instructional task or to perform a service or benefit for the student or the student's family. The Board directs that
reasonable and appropriate methods (including but not limited te physical and/or technological access controls) are utilized to
control access to student records and to make certain that school officials obtain access to only those education records in which
they have legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including disciplinary records with respect to suspensions and expulsions, upen request to a
private or public schoo! or school district in which a student of this District is enrolled, seeks or intends to enroll, or is
instructed to enroll, on a full-time or part-time basis, upon condition that:

1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer (unless the disclosure
is initiated by the parent or eligible student; or the Board's annual
notification - Form 8330 F9 - includes a notice that the Board will forward education records to other agencies or
institutions that have requested the records and in which the student seeks or intends to enroll or is already enrolled
so long as the disclosure is for purposes related to the student's enrollment or transfer);

2. the parent or eligible student, upon request, receives a copy of the record; and
3. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the record;

B. forward student records, including disciplinary records with respect to suspensions and expulsions, upon request to a
juvenile detention facility in which the student has been placed, or a juvenile court that has taken jurisdiction of the
student;

C. disclose student records that are pertinent to addressing a student's educational needs to a caseworker or other
reprasentative of the department of children and families, a county department under s. 46.215, 46.22, or 46,23, or a
tribal organization, as defined in 25 USC 450b{L}, that is legally responsible for the care and protection of the student, if
the caseworker or other representative is authorized by that department, county department, or tribal organization to
access the student's case plan;

D. provide "personally-identifiable” information to appropriate parties, including parents of an eligible student, whose
knowledge of the information is necessary to protect the health or safety of the student or other individuals, if there is an
articulable and significant threat to the health or safety of a student or other individuals, considering the totality of the
circumstances;

E. report a crime committed by a child to appropriate authorities, and, with respect to reporting a crime committed by a
student with a disability, to transmit copies of the student's special education and disciplinary records to the authorities for
their consideration;

F. release de-identified records and information in accordance with Federal regulations;
G. disclose personally identifiable information from education records, without consent, to organizations conducting studies
"for, or.on behalf of" the District for purposes of developing, validating or administering predictive tests, administering

student aid pregrams, or improving instruction;

Information disclosed under this exception must be protected so that students and parents cannot be personally identified
by anyone other than representative of the organization conducting the study, and must be destroyed when no longer



needed for the study. In order to release information under this provision, the District will enter into a written agreement
with the recipient organization that specifies the purpose of the study. (See Form 8330 F14.)

H. disclose personally identifiable information from education records without consent, to authorized representatives of the
Federal government, as well as State and local educational authorities. The disclosed records must be used to audit or
evaluate a Federal or State supported education program, or to enforce or comply with Federal requirements related to
those education programs. A written agreament between the parties is required under this exception. {See Form 8330 F16)

The District will verify that the authorized representative complies with FERPA regulations.

I. request each person or party requesting access to a student’s record to abide by Federal regulations and State laws
concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not more
than forty-five (45) days after receiving the request or within such shorter period as may be applicable to students with
disabilities. Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or otherwise
restricted, and the viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable
requests, viewers of education records will receive explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of personally identifiable information. Such
disclosure records will indicate the student, person viewing the record, their legitimate interest in the information, information
disclosed, date of disclosure, and date parental/eligible student consent was obtained (if required).

Only "directory information" regarding a student shall be released to any person or party, other than the student or his/her parent,
without the written consent of the parent, or, if the student is an eligible student, without the written consent of the student,
except as provided by applicable law.

DIRECTORY INFQRMATION

Each year the District Administrator shall provide public notice to students and their parents of the District's intent to make
available, upon request, certain information known as "directory information.” The Board designates as student "directory
information":

A. a student's name;

B. photograph;

C. participation in officially-recognized activities and sports;
D. height and/or weight, if a member of an athletic team;
E. date of graduation;

F. degrees and awards received.

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory information" upon written
notification to the Board within fourteen {(14) days after receipt of the District Administrator's annual public notice. Any parent or
eligible student who refuses to allow disclosure of directory data and participates In extra-curricular activity must complete Form
2431 F1 - Parent Acknowledgement of Risk and Release, which includes a limitation on the refusal to disclose directory information
obtained during the course of the student’s participation in extra-curricular activities,

In accordance with Federal and State law, the Board shall release the names, addresses, and telephone listings of secondary
students to a recruiting officer for any branch of the United States Armed Forces or an institution of higher education who requests
such information. A secondary school student or parent of the student may request in writing that the student's name, address,
and telephone listing not be released without prior consent of the parent(s)/eligible student. The recruiting officer is to sign a form
indicating that "any information received by the recruiting officer shall be used solely for the purpose of informing students about
military service and shall not be released to any person other than individuals within the recruiting services of the Armed Forces.”
The District Administrator is authorized to charge mailing fees for providing this information te a recruiting officer.

Whenever censent of the parent(s)/eligible student is required for the inspection and/or release of a student's health or education
records or for the release of "directory information," either parent may provide such consent unless agreed to otherwise in writing
by both parents or specifically stated by court order. If the student is under the guardianship of an institution, the District
Administrator shall appoint a persan who has no conflicting interest to provide such written consent,



The Board may disclose “directory information," on former students without student or parental consent, unless the parent or
eligible student previously submitted a request that such information not be disclosed without their prior written consent.

The Board shall not collect or use personal information obtained from students or their parents for the purpose of marketing or for
selling that information.

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of
personal information before the instrument is administered or distributed to a student. Personal information for this section is
defined as individually identifiable information including a student or parent's first and last name, a home or other physical address
(including street name and the name of the city or town), a telephone number, or a Social Security identification number. In order
to review the instrument, the parent or eligible student must submit a written request to the building principal at least fourteen
(14) business days before the scheduled date of the activity, The instrument will be provided to the parent or eligible student
within fourteen (14) business days of the principal receiving the request.

The District Administrator shall directly notify the parent(s) of a student and eligible students, at least annually at the beginning of
the school year, of the specific or approximate dates during the school year when such activities are scheduled or expected to be
scheduled.

This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive
purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions,
such as the following:

A. college or other postsecondary education recruitment, or military recruitment

B. book clubs, magazine, and programs providing access to low-cost literary products

C. curriculum and instructional materials used by elementary and secondary schools

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical,
aptitude, or achievemment information about students {or to generate other statistically useful data for the purpose of

securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such tests
and assessments

E. the sale by students of products or services to raise funds for school- related or education-related activities

F. student recognition programs

The District Administrator is directed to prepare administrative guidelines so that students and parents are adequately informed
each year regarding their rights to:

A. inspect and review the student's education records;
B. request amendments if the parent believes the record is inaccurate, misleading, or violates the student's privacy rights;

C. consent to disclosures of personally-identifiable information contained in
the student's education records, except to those disclosures allowed by the law;

D. challenge Board noncompliance with a parent's request to amend the records through a hearing;
E. file a complaint with the United States Department of Education;

F. obtain a copy of the Board's policy and administrative guidelines on student records.
The District Administrator shall also develop procedural guidelines for:

A. the proper storage and retention of records including a list of the type and location of records;

B. informing Board employees of the Federal and State laws concerning student records.

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing,
maintaining, and preserving of records.

Ne liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or furnishing
student records in accordance with this policy and regulations.
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